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Steps to Complete Acknowledging your Amendment Request in the GMS

The Primary account holder will receive an email notifying them to complete this step.
1. Grantee goes to Pending Tasks or award record > amendment

L B |Opportunities  Applications  Grants  Monitoring ~ Closeout 4

= Pending Tasks (Assigned To Me) Click “Fese? Table” under the menu icon 1o refresh e table's defaul values

[
Showing 1 bo 10 of 10 records
EGMS ID Task Type Subject Created By Due Date Status Actions
CR-AD-ABTR-01-00 Submit Amendment Req...  Submit Amendment Req...  Casey Haynes 0271212026 Not Started | 2
AD-R&R-02 Award Review Revlew fward #AD-R&R REI PM 0271172026 In Progress -
PR—GT-R&R-D0001-004 Complete Grantor Perfor. Complete Performance REI Admin 017012026 Not Started »
Completed Tasks

2. Grantee clicks “Submit to Grantor” button. Amendment request Status updates
to Acknowledged.
From here, NBRC will prepare the updated grant agreement for signature.

Once NBRC has prepared your updated grant agreement:
The Primary account holder will receive an email notifying them to complete this step.

1. Grantee navigates to Pending Tasks and clicks green Action icon for the “Award
Review” task

Opportunities ~ Applications  Grants  Monitoring  Closeout ¢

 Pending Tasks (Assigned To Me)
Click ‘Rescet Table” under the menu icon to refresh the table’s default values

Showing 1to 10 of 10 records

EGMS ID Task Type Subject Created By Due Date ¥ Status Actions
AD-ABTR-02 Award Review Review Award #A Casey Haynes 021212026 Mot Started >
AD-R&R-02 Award Review Review Award #A. REI PM 021172026 In Progress L ]
Completed Tasks PR--GT-R&R-000.. Completa Grantor ..  Complete Parform...  REI Admin 01/0172026 Mot Startad >

2. Grantee clicks “View Grant Agreement” button. A pop-up window will appear, allowing
the grantee to download an updated grant agreement document
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Award View Grant Agreement =

AB Test Refresh

EGMS ID Status Grant ID Budget Period
AD-ABTR-02 Sent for Acceptance GT-ABTR-00001 6/30/2025 - T1/2026
e My '
o o O O O O O O O
Created Sent for Accepted Submitted fi pprowve i A ctivat d “losed
Acceptance Approval Activatior
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& Award Information

Award Title Funding Organization Award Type
AB Test Refresh Northern Border Regional Commission Amendment

3. Grantee clicks “Accept” button, clicks “Yes” button, enters generic
acceptance comment and clicks “OK”. Award status updates to Accepted.

Confirm

This action will accept and approve the award. Are you sure you want to proceed?

James C. Cleveland Federal Bldg., Suite 1501 ¢ 53 Pleasant Street ®* Concord, New Hampshire 03301



