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• Alicia Bono, Grant Administrator
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• Lissa Harris, Grant Administrator

• Malana Tamer, Senior Grant Administrator

• Stephanie Case, Grant Administrator

• Ace Arroyo, Data And Finance Analyst

Meet your NBRC Team Today! 

• Georgia Cassimatis, Grant Administrator

• Stephanie Case, Grant Administrator



Reminders for today

Today’s training session will be recorded 

Please keep your microphone muted unless you are asking a question during the Q&A! 

Use the CHAT! 
• Introduce yourselves! Share: your name, organization and NBRC grant 

project name 
• Share any technical issues you may be having
• Ask grant related questions

Plenty of time for Q & A! 

The slide deck will be made available along with the resources discussed



New Grantee Training Sessions

Welcome & Next Steps: Grant Agreements, LDDs, PNTP/NTP

PNTP/NTP

Compliance (Reporting) & Reimbursements 

GMS Navigation

Amendments & Closeout

National Environmental Policy Act (NEPA)
NEPA Resources webpage

Build America Buy America Act(BABAA)
Watch the Recording | BABAA Resources webpageO
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https://www.nbrc.gov/content/NEPA
https://www.youtube.com/watch?v=ubS6j9AOt_M&list=PL9c9BVlBjTRjzIWo_V1lUP83T193P-xdb&index=1
https://www.nbrc.gov/content/BABAA


Session 3: Compliance Reporting & Reimbursement

Agenda

• NBRC Grant Lifecycle Review 

• NFI & BABAA

• Compliance Reports

• Performance Report (SF-PPR): Semi Annual

• Financial Report (SF-425): Annual 

• Reimbursement

• Payment Requests

• GMS Workflow

• Desk Review 



NBRC Grant Lifecycle: Where am I?
3 yr Performance Period

1 yr to complete



Monitoring & Compliance: NFI/BABAA
Notice of Federal Interest (NFI)

When the NBRC investment in real property is for purchases, improvements, rehabilitation, construction, 
etc. and said investment is $250,000 or greater, a Notice of Federal Interest is required to be filed in the 
appropriate official records of the jurisdiction where the property is located. Documenting interest will alert 
others of the federal interest; however the federal interest exists even if NBRC’s contribution is less than 
$250,000. 

A copy of the notarized NFI and proof of recordation must be provided to NBRC before a reimbursement 
of funds will be authorized under the Full Notice to Proceed. Fees charted for recording or modifying the 
NFI may be charged to the grant. 

Build America Buy America Act (BABAA)
The Build America, Buy America Act (BABAA) requires that no federal financial assistance for “infrastructure” projects is provided 
“unless all of the iron, steel, manufactured products, and construction materials used in the project are produced in the United 
States.” Section 70914 of Public Law No. 117-58, §§ 70901-52. 

When necessary, recipients may submit a written waiver request to NBRC to waive the Buy America Preference. Waiver requests 
are subject to public comment periods of no less than 15 days and must be reviewed by NBRC and the Office of Management and 
Budget Made in America Office. If no waiver is granted, a contractor’s certification may be required at time of reimbursement. 

Watch the Recording | BABAA Resources webpage
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Resource 
Links

https://www.youtube.com/watch?v=ubS6j9AOt_M&list=PL9c9BVlBjTRjzIWo_V1lUP83T193P-xdb&index=1
https://www.nbrc.gov/content/BABAA
https://www.nbrc.gov/grantee-resources
https://www.nbrc.gov/BABAA


Monitoring & Compliance: LDD Support

Unless you requested and received 
approval for a LDD waiver during pre-
application, your award record on the 
Overview tab > Contacts/Key 
Personnel section should have an LDD 
contact listed. This user will appear as 
your support point of contact on your 
grant agreement and will have broad 
administrative access to support your 
project.

You and your LDD will work on a regular 
cadence and division of labor for requests – 
whatever works best for you!

*LDDs can initiate a request but cannot submit 
for NBRC approval
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Links

https://www.nbrc.gov/sites/default/files/2026-06/GMS%20Grantee%20Toolkit.pdf


Monitoring & Compliance: Reporting
Performance Progress Report (SF-PPR): Due semi-annually

Every NBRC award recipient is required to provide reports, regardless of whether any project activity has occurred or any requests for 
reimbursement have been made. These are not optional tasks for grantees. If a grantee fails to submit required reports, access to 
NBRC funds may be restricted and other additional actions may be enforced. 

Reporting is completed in the Grants Management System. Please note the reporting periods within the GMS record are correct, but 
the due dates are NOT, and can be found within the Compliance Manual and copied below. 
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Links

https://www.nbrc.gov/grantee-resources
https://www.nbrc.gov/grantee-resources
https://www.nbrc.gov/grantee-resources
https://www.nbrc.gov/sites/default/files/2026-06/GMS%20Grantee%20Toolkit.pdf
https://www.nbrc.gov/sites/default/files/2026-06/Compliance%20Manual.pdf


Monitoring & Compliance: Reporting
Federal Financial Report (SF-425): Due annually

Annual financial reports are NOT requests for reimbursement. They are reports on the financial status of the project using Standard Form 425. Please do 
not include any other forms when submitting your SF425. These reports are due annually and again at project closeout, regardless of the amount of 
work that has been completed. For all NBRC grantees, the financial report is due by October 30th for each federal fiscal year (October 1 to September 30) 
and 90 days after the close of the project - even if the closeout of the project takes place only a month or two after the October 30th date. 

Reporting is completed in the Grants Management System. Please note the reporting periods within the GMS record are correct, but the 
due dates are NOT and can be found within the Compliance Manual and copied below. 
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https://www.nbrc.gov/grantee-resources
https://www.nbrc.gov/grantee-resources
https://www.nbrc.gov/grantee-resources
https://www.nbrc.gov/sites/default/files/2026-06/GMS%20Grantee%20Toolkit.pdf
https://www.nbrc.gov/sites/default/files/2026-06/Compliance%20Manual.pdf


Monitoring & Compliance: Reporting
Performance Report & Financial Report: Accessing the Reports
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Navigate to your Active Award
→Click the Grants Menu
→Click the blue “AD-“ hyperlink. The award record is where all requests to NBRC will originate. 
→Ensure the EGMS ID=AD-XXXXX-XXX 

Resource 
Links

https://www.nbrc.gov/sites/default/files/2026-06/GMS%20Grantee%20Toolkit.pdf


Monitoring & Compliance: Reporting
Performance Report & Financial Report: Accessing the Reports

→ Select the Performance Tab: A list of available reports, reporting periods, due dates, and status is available. 
→Utilize the edit icon            to complete the report.  

Tracking the Status of Your Reporting 

“Created”: the report is created and in a draft state

“Submitted to Grantor”: You have submitted the 

report to NBRC and it is awaiting review 

“Approved”: NBRC has approved the report 

All reports must be completed and submitted by the Due Date found in the Compliance Manual. No reimbursements or amendments w ill be 
processed until reporting is compliant. 
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Links

https://www.nbrc.gov/sites/default/files/2026-06/GMS%20Grantee%20Toolkit.pdf


Monitoring & Compliance: Reporting

The Performance Progress Report must be completed for semi-annual report submissions. The 

performance narrative must include but is not limited to the following: 

1. Project Status: Planned, In-Progress, Completed
2. Description of Project Activities
3. Challenges and/or Successes
4. Press or media links

Performance Progress Report (SF-PPR): Completing & Submitting the Report

✓ Edit all tabs available
✓ Save progress
✓ Click the final certification and submit 

Click the Back button to return to the 
Progress Report record. 

✓ Navigate to the Overview tab 
✓ Scroll down to Certification section 
✓ Click “I agree” box 
✓ Click Submit to Grantor button 
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https://www.nbrc.gov/grantee-resources
https://www.nbrc.gov/sites/default/files/2026-06/GMS%20Grantee%20Toolkit.pdf
https://www.nbrc.gov/sites/default/files/2026-06/Compliance%20Manual.pdf


Monitoring & Compliance: Reporting

The Financial Report must be completed for annual report submissions. The financial report must 

include but is not limited to the following: 

1. NBRC Award Amount (GA)
2. Required Match Amount (GA)
3. NBRC Reimbursements To FY End Date (Actuals Tab)
4. Match Provided to FY End Date (Actuals Tab)

Federal Financial Report(SF-425): Completing & Submitting the Report

✓ Edit all tabs available
✓ Save all progress
✓ Click the final certification (Section 13) and submit 
✓ Click the Back button to return to the Report record. 
✓ Navigate to the Overview tab 
✓ Scroll down to Certification section 
✓ Click “I agree” box 
✓ Click Submit to Grantor button 
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https://www.nbrc.gov/grantee-resources
https://www.nbrc.gov/sites/default/files/2026-06/GMS%20Grantee%20Toolkit.pdf
https://www.nbrc.gov/sites/default/files/2026-06/Compliance%20Manual.pdf


Monitoring & Compliance: Reporting

Reporting: Hints & Tips!

Have Available:

✓ Most current project information:
 SF-424cbw (AP record) 
 Budget Table (AD record)
✓ LDD contact information

Performance Progress Report (SF-PPR)
• Performance Tab: KPI update not required, but encouraged. 
• Forms and Files Tab: Make sure to complete all sections of the PPR form and 

Certify
• Make sure your LDD (if applicable) has reviewed the request prior to 

submission to NBRC!

Financial Report (SF-425)
• Overview Tab: AO must certify
• Forms and Files Tab: 

• Report Type: Annual
SF-425
• Section 10:a/b=cumulative NBRC reimbursements to reporting period 

end date
• Section 10:d=NBRC Award Amount
• Section 10:e=10b
• Section 10:i=Total Match per Grant Agreement
• Section 10:j. =Total Match spent to reporting period end date

• Make sure your LDD (if applicable) has reviewed the request prior to 
submission to NBRC!

Resources found here

SF-PPR Sample
SF-425 Sample
Reimbursement Tracker
Grantee Toolkit
Compliance Manual

https://www.nbrc.gov/grantee-resources


Monitoring & Compliance: Reimbursements

Reimbursement (SF-270): 

NBRC grant funds are made available through a reimbursement process. Consistent with 2 CFR §200.334 grantees must maintain 
supporting documentation (invoices, receipts, payroll records, etc.) for both NBRC requested funds as well as expended match.

Desk Review 

During a grantee’s period of performance, a minimum of two desk reviews will be completed. When a desk review occurs, it will be 

specific to the current reimbursement request only. The grantee will be informed of the NBRC’s request for a desk review and will be 

given a limited period to produce the required support documentation. Support documentation must reflect both the NBRC requested 

amount as well as expended match specific to the pending reimbursement request. Indirect Cost Certification is required for Indirect 

Costs claimed at Desk Review

Requests are submitted via the Grants Management System (GMS) and require the completion of a SF-270 form. 

While grantees will not be required to submit support documentation with each request, they are required to maintain 

documentation as NBRC will perform a minimum of two standardized desk reviews during the period of performance. 

Grantees (except for those funded through our partnership with USDA*) may submit requests for reimbursement on their own 

schedule. USDA funded projects require desk review at every reimbursement request. 
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Links

https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR4acc10e7e3b676f/section-200.334
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR4acc10e7e3b676f/section-200.334
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR4acc10e7e3b676f/section-200.334
https://www.nbrc.gov/sites/default/files/2026-06/SF-270%20Instructions%20Feb%202023.pdf
https://www.nbrc.gov/sites/default/files/2026-06/SF-270%20Instructions%20Feb%202023.pdf
https://www.nbrc.gov/sites/default/files/2026-06/SF-270%20Instructions%20Feb%202023.pdf
https://www.nbrc.gov/grantee-resources
https://www.nbrc.gov/sites/default/files/2026-06/GMS%20Grantee%20Toolkit.pdf
https://www.nbrc.gov/sites/default/files/2026-06/Compliance%20Manual.pdf


Monitoring & Compliance: Reimbursements
Reimbursement: Creating the Request

Navigate to your Active Award
→Click the Grants Menu
→Click the blue “AD-“ hyperlink. The award record is where all requests to NBRC will originate. 
→Ensure the EGMS ID=AD-XXXXX-XXX 
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https://www.nbrc.gov/sites/default/files/2026-06/GMS%20Grantee%20Toolkit.pdf
https://www.nbrc.gov/sites/default/files/2026-06/Compliance%20Manual.pdf


Monitoring & Compliance: Reimbursements

→Click the Actuals tab, scroll down to the Payment Requests section, and click the NEW Reimbursement Request 
button.
→In the “Create Reimbursement Request” window, fill out the required fields across all tabs including the SF-270 in the 
Files Tab. 
→Upload documentation to the Files tab for a 1st request and all requests flagged for “desk review” 
→Click Save and Continue.

Reimbursement: Creating the Request
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Links

https://www.nbrc.gov/sites/default/files/2026-06/GMS%20Grantee%20Toolkit.pdf
https://www.nbrc.gov/sites/default/files/2026-06/Compliance%20Manual.pdf


Monitoring & Compliance: Reimbursements
Reimbursement: Completing the Request – Payment Budget Table

→Overview Tab: Ensure budget period is correct. See hints/tips slide!

→Financials Tab: Must align with budget, back up documentation, and SF-270 form (Forms and Files Tab). 

Spent This Action = NBRC Requested 
Amount

Applicant Match = Match expended 
and reported in line with 
reimbursement rate. NOT cumulative. 
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Links

https://www.nbrc.gov/sites/default/files/2026-06/SF-270%20Instructions%20Feb%202023.pdf
https://www.nbrc.gov/sites/default/files/2026-06/SF-270%20Instructions%20Feb%202023.pdf
https://www.nbrc.gov/sites/default/files/2026-06/SF-270%20Instructions%20Feb%202023.pdf
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww.nbrc.gov%2Fsites%2Fdefault%2Ffiles%2F2026-07%2FReimbursement%2520Tracker%2520%25281%2529.xlsx&wdOrigin=BROWSELINK
https://www.nbrc.gov/sites/default/files/2026-06/GMS%20Grantee%20Toolkit.pdf
https://www.nbrc.gov/sites/default/files/2026-06/Compliance%20Manual.pdf


Monitoring & Compliance: Reimbursements
Reimbursement: Completing the Request

Back up documentation is required for the 1st request and 1 other request during the budget period. 
→Upload documentation to the Reimbursement Files Section of the Forms and Files Tab within the request. 
Additional information re: acceptable forms of support can be found in the compliance manual. 

→Forms & Files Tab: The SF-270 form must be 100% completed and align with the Payment Request Budget Table (Financials Tab)
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Links

https://www.nbrc.gov/sites/default/files/2026-06/SF-270%20Instructions%20Feb%202023.pdf
https://www.nbrc.gov/sites/default/files/2026-06/SF-270%20Instructions%20Feb%202023.pdf
https://www.nbrc.gov/sites/default/files/2026-06/SF-270%20Instructions%20Feb%202023.pdf
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww.nbrc.gov%2Fsites%2Fdefault%2Ffiles%2F2026-07%2FReimbursement%2520Tracker%2520%25281%2529.xlsx&wdOrigin=BROWSELINK
https://www.nbrc.gov/sites/default/files/2026-06/GMS%20Grantee%20Toolkit.pdf
https://www.nbrc.gov/sites/default/files/2026-06/Compliance%20Manual.pdf


Monitoring & Compliance: Reimbursements
Reimbursement: Completing the Request 

→Review & Complete the SF-270 relevant Sections 1-13. 

→AO must certify and submit
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https://www.nbrc.gov/sites/default/files/2026-06/SF-270%20Instructions%20Feb%202023.pdf
https://www.nbrc.gov/sites/default/files/2026-06/SF-270%20Instructions%20Feb%202023.pdf
https://www.nbrc.gov/sites/default/files/2026-06/SF-270%20Instructions%20Feb%202023.pdf
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww.nbrc.gov%2Fsites%2Fdefault%2Ffiles%2F2026-07%2FReimbursement%2520Tracker%2520%25281%2529.xlsx&wdOrigin=BROWSELINK
https://www.nbrc.gov/sites/default/files/2026-06/GMS%20Grantee%20Toolkit.pdf
https://www.nbrc.gov/sites/default/files/2026-06/Compliance%20Manual.pdf


Monitoring & Compliance: Reimbursements
Reimbursement: Submitting the Request 

→Certify, Acknowledge, and Submit!

Requests requiring 
revision will be sent 
back with notes that 
can be found in the 
history tab.  
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https://www.nbrc.gov/sites/default/files/2026-06/SF-270%20Instructions%20Feb%202023.pdf
https://www.nbrc.gov/sites/default/files/2026-06/SF-270%20Instructions%20Feb%202023.pdf
https://www.nbrc.gov/sites/default/files/2026-06/SF-270%20Instructions%20Feb%202023.pdf
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww.nbrc.gov%2Fsites%2Fdefault%2Ffiles%2F2026-07%2FReimbursement%2520Tracker%2520%25281%2529.xlsx&wdOrigin=BROWSELINK
https://www.nbrc.gov/sites/default/files/2026-06/GMS%20Grantee%20Toolkit.pdf
https://www.nbrc.gov/sites/default/files/2026-06/Compliance%20Manual.pdf


Monitoring & Compliance: Reimbursements
Reimbursement: Hints & Tips!

Have Available:

✓ Most current project budget:
 SF-424cbw (AP record) 
 Budget Info (AD record)
✓ Reimbursement Tracker
✓ Copies of invoices/expenses
✓ LDD contact information

• Overview Tab: Payment Period Start Date: 1st 
request =NTP date. End date=end of the month 
covering expenses being submitted. Next request is 
1st of month thru end of a month. No overlapping or 
skipped periods. 

• Financials Tab: Payment Request Budget: Spent This 
Action=NBRC requested amount. Applicant 
Match=spent this period, NOT cumulative. 

• Forms and Files Tab: SF-270 Section 11. f. (non-
federal(match) amount) is cumulative. 

• SF-270 magic formula=f. + g. =a,c,e. 

• Only AO can certify and submit a request

• Make sure to work with your LDD before submitting 
to NBRC!

Resources found here 

SF-270 Sample
Reimbursement Tracker
Grantee Toolkit
Compliance Manual

https://www.nbrc.gov/grantee-resources


Next Up: 

PNTP/NTP

Compliance (Reporting) & Reimbursements

 GMS Navigation

Amendments & Closeout

Welcome & Next Steps: Grant Agreements, LDDs, PNTP/NTP TO DO:

✓ Continue efforts to secure a NTP
✓ Navigate the GMS workflows and 

review the Grantee Toolkit
✓ Review reporting requirements 
✓ Review reimbursement 

requirements



Questions?



Grantee Resources
GMS Grantee Toolkit
• Locating records, uploading files, and completing required revisions, communication with NBRC

• Support on next award phases including grant agreements, amendments and progress reporting

• Managing GMS Account and Contacts 

Grant Administration Compliance Manual
• Details on award process and project initiation activities

• Guidance on procurement, reporting, reimbursements, and more...

Federal Requirements for Awards
• 2 CFR Part 200 – Requirements for Federal Awards

• 40 USC Subtitle V. Regional Economic and Infrastructure Development

• National Environmental Protection Act (NEPA) - https://www.nbrc.gov/content/NEPA

• Build America Buy America Act (BABAA) -https://www.nbrc.gov/content/BABAAForms & Guidance
• NBRC website 

Human Support
• Start with your Local Development District
• NBRC Staff – Please email admin@nbrc.gov with the grant number starting with  “GT” in the subject line. 

LINK to NBRC Resources

https://www.nbrc.gov/sites/default/files/2026-06/GMS%20Grantee%20Toolkit.pdf
https://www.nbrc.gov/sites/default/files/2026-06/Managing%20GMS%20Account%20and%20Contacts.pdf
https://www.nbrc.gov/sites/default/files/2026-06/Managing%20GMS%20Account%20and%20Contacts.pdf
https://www.nbrc.gov/sites/default/files/2026-06/Compliance%20Manual.pdf
https://ecfr.io/Title-02/pt2.1.200
https://ecfr.io/Title-02/pt2.1.200
https://ecfr.io/Title-02/pt2.1.200
https://ecfr.io/Title-02/pt2.1.200
https://uscode.house.gov/view.xhtml?path=/prelim@title40/subtitle5&edition=prelim
https://uscode.house.gov/view.xhtml?path=/prelim@title40/subtitle5&edition=prelim
https://www.nbrc.gov/content/NEPA
https://www.nbrc.gov/content/BABAA
https://www.nbrc.gov/content/local-development-districts
http://www.nbrc.gov/content/administration
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